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This course aims at developing reading and
writing skills of English learners of lower
intermediate level who have a need for
workplace English: people either in, or training
for, jobs in the business world. It aims at
developing reading and writing skills for forms;
messages and instructions in the workplace.

English Grammar(active and passive tenses),
Sentence Structure, Business(fill in forms),
Further to Business(writing and messages).

i. Form 3 and pass the entry test; or
ii. Holder of “Foundation Certificate in Basic
English IIl (Part-time)” of ERB, or equivalent.

60 hours

Normal Subsidized $ 2,750 / High Subsidized $ 825

This course aims at further developing reading
and writing skills of English learners of
intermediate level who have a need for
workplace English: people either in, or training
for, jobs in the business world. It aims at further
developing reading and writing skills for complex
messages and instructions in the workplace.

English Grammar(Infinitives and gerunds,
reported speech etc.), Business Writing(The
formality and writing attitude and develop
paragraphs), Writing Skills.

i. Form 5 and pass the entry test; or

ii. Holder of “Foundation Certificate in
Workplace English (Reading & Writing) |
(Part-time)” of ERB, or equivalent.

60 hours
Normal Subsidized $ 2,750 / High Subsidized $ 825
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Course This course aims at developing speaking and

CREs listening skills of English learners of lower
intermediate level who have a need for workplace
English: people either in, or training for, jobs in the
business world. It aims at developing listening and
speaking skills for socializing; describing people,
jobs and places; telephoning and handling
common and routine job duties in workplace.

Course Introduction and Greetings(yourself and friends),
Content Asking Questions, Job Routines, Simple Social Talks.

Entry i. Form 3 and pass the entry test; or
Requirements: i~ Holder of “Foundation Certificate in Basic
English 11l (Part-time)” of ERB, or equivalent.

Course Duration: 60 hours

Course Fee: Normal Subsidized $ 2,750 / High Subsidized $ 825

Course To develop trainees’ English skills to interact
CRESEE socially with clients and colleagues in work-
place context.

Course Initiate conventional conversational topics by

Content: using a batch of commonly-used vocabulary and
expressions, Maintain conversational topics by
taking turns according to social convention and
using polite and appropriate verbal and
non-verbal responses.

Entry i. Completion of F.6; or
Requirements: j -~ Completion of F.5 with at least 2 years’
working experience; or
iii. Completion of QF Level 2 courses in
English language with total duration no
less than 150 hours; or
iv. Pass the entry test.

Course Duration: 30 hours

Course Fee: Normal Subsidized $ 1,250 / High Subsidized $ 375
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